BO GIAO DUC VA PAO TAO

CHUONG TRINH CHI TIET
NGANH KE TOAN




MUC LUC

CHUONG TRINH PAO TAO TIENG ANH CHUYEN NGANH TRINH PQ TCCN

NGANH KE TOAN BAC 1 LEN BAC 2...couiiieeeeeeeeeeeeeee s 3
Lo TN NOC PRAN ...ttt en e 3
2. SO IEL  oveeeieeeeeet iRt 3
3. DICU KIBN TIBN QUYL ...ttt sttt 3
A, MO 1A NOC PRAN w..oveee ettt ettt sttt 3
T 11T £ =T TR 3
5.1, MUC TIBU CRUNG ...ttt bbbttt 3
B5.2. IMIUC THBU CU TNE ...t ee st ee e ee et en e e 3
6. NOT AUNG MON NOC....ciieiieiicie ittt sttt sbe s e sreesteeneesneeseaneenreas 4
7. T HEU Y VA NOC ......iiiieiiiie sttt e be e e et e e esba e aesnnenreas 9
8. Phuong phap day VA NOQC .......cuiiiieie e 9
9. Trang thidt Di day VA NOC .......oevieeeeeeeeeeeeeeeeee ettt 10
CHUONG TRINH PAO TAO TIENG ANH CHUYEN NGANH TRINH PQ TCCN
NGANH KE TOAN BAC 2 LEN BAC 3.t 11
L. TENNOC PRAN ..ottt 11
2. SO TIEL. ... ettt 11
3. DHEU KIBN TIBN QUYBL ..ottt 11
4. MO 1A NOC PRAN <.ttt 11
B, IVIUC FHBUL . cvvveoeeeeeeeeee et ee et e e e e e s s e s e ee s e e e e s ee e s et ee s e s ee s en s es e en e e ee e er e 11
5.1, MUC TIBU CRUNG ...t bbb bbbt 11
B5.2. IMIUC THBU CU Th& ...ttt e et ee et es et s en e e, 11
6. NOITAUNG MON NOC.......eiiiiiiiiie et e e ae e re e 12
7. T HEU Y VA NOC......oiiiei ettt s re et ae e re e 17
8. Phuong phap day VA NQC........ciiiiiiiiice e 18
9. Trang thidt Di day VA NOC .......ocveeeeeeeeeeeeeee sttt 18
10, PHU LUGC L.ttt e e nn e 19

11, PHU LUGC 2. s 22



CHUONG TRINH PAO TAO TIENG ANH CHUYEN NGANH
TRINH PQ TCCN NGANH KE TOAN BAC 1 LEN BAC 2

1. Tén hoc phan

Hoc phan tiéng Anh chuyén nganh Ké toan Bac 1 l1én Bac 2.
2. S6 tiét

90 tiét tryuc tiép + 90 tiét tryc tuyén.
3. Piéu kién tién quyét

Hoc sinh ¢6 trinh d6 tiéng Anh Bac 1 theo Khung Ning luc ngoai ngit 6 bac cua
Viét Nam (KNLNNVN).
4. M0 ta hoc phan

Hoc sinh dugc trang bi nhitng kién thic va k§ ning tiéng co ban lién quan dén
nganh K¢é toan dé c6 mot nén tang ngbn ngit viing vang ¢ Bac 2 theo KNLNNVN.

5. Muc tiéu

5.1. Muc tiéu chung
Két thiic hoc phan, hoc sinh s& dat trinh d6 tiéng Anh Bac 2 theo KNLNNVN.

5.2. Muc tiéu cu thé

n};zg Muc tiéu cu thé Hoat dong danh gia
Hoc sinh c6 thé:
- Giao tiép mot cach don gian bang tiéng Anh |- Hoc sinh tham du
trong moi truong cong viéc; cuéc phong van tryuc
- Dién dat nhitng khai niém co ban trong linh vuc | tiép vai giéo vién.

NGi ké toan mot cach don gian; 7 - Trinh bé}{ c4 nhan vé
- Str dung nhiing ttr, cum tr don gian d¢ trinh bay | mét chu diém.
nhitng van dé quen thudc lién quan dén chuyén | - Thao luan theo cap.
mon; - Hoi va tra loi nhirng
- Giai thich bang tiéng Anh mét cach don gian cac | cAu hoi chuyén sau cua
van dé trong cong viéc hang ngay. chu de.
Hoc sinh c6 thé:
- Nghe hiéu nhiing théng tin va cau hoi don gian | - Kiém tra nghe dudi
vé chu dé ké toan; nhiéu dang bai kiém tra

Nghe | - Nghe hiéu dugc céc tinh hudng giao tiép don | nhu: hinh thuc tric
gian hang ngay trong cong viéc; nghiém, dién tur, tra loi
- Nghe hiéu duoc cac yéu cau don gian cua cip | dung-sai, lra chon cau
trén va dong nghiép. tra loi phu hop.
Hoc sinh c6 thé:

DPocC , , .
- Boc hiéu dugc cac thong tin co ban trong cac | - Kiém tra doc hiéu




van ban, tai liéu don gian vé linh vuc ké toan;
- Poc hiéu dugc cac yéu cau, y kién vé cong viéc
chuyén mon dudi dang van ban.

dudi nhiéu dang nhu:
Bai tap tric nghiém véi
3 kha nang luya chon,
bai tap chon cau tra 1oi
tuong thich, tra |loi
dung-sai, tric nghiém
véi 4 lga chon trong
bai tap dién tur.

Viét

Hoc sinh c6 thé:

- Viét mé ta cong viéc chuyén mén ciua minh mot
cach don gian;

- Viét giéi thiéu nhiing vin dé lién quan dén
chuyén mon mdt cach don gian;

- Viét nhitng thong béo ngin gon, don gian;

- Viét tra 10i nhitng ¥ kién cua cép trén va dong

nghiép.

- Viét cau dua trén
nhirng tur, cum tu cho
san.
- Bién tir dé hoan thanh
mot 14 thu hoac théng
bao.

6. Noi dung mdn hoc

Chi diém
(Topic)

Noi dung giang day
(Teaching contents)

So tiét
(Teaching
hours)

Céc cbng viéc
lién quan dén
ké toan
Jobs in Accounting

ké toan.
- Listening skill: Listening to simple
introduction to jobs in accounting.

- Nghe hiéu: Nghe gi6i thiéu don gian vé nghé

- Poc hiéu: Poc giéi thiéu vé nghé ké
- Reading skill: Reading introduction
1 accounting.

toan.
to jobs in 2

so lugc cong viée ké toan.

- NGi: Chao hoi, gidi thiéu vé ban than va mo ta

- Speaking skill: Greetings, self-introduction
and simple description of jobs in accounting.

- Viét: Viét gi6i thiéu vé nghé nghiép.
- Writing skill: Writing job-related
introduction.

- Ngir phap: Thi hién tai don va cic cau tric
cAu md ta cong viéc ké toan.

- Grammar: The simple present tense and
sentence structures for description of jobs in
accounting.




- Tur vrng: Tir vung lién quan dén nghé ké toan.
- Vocabulary: Vocabulary related to jobs in
accounting.

2
Hach toan
Book-keeping

- Nghe hiéu: Nghe hoi thoai don gian vé cong
viéc hach toan.

- Listening skill: Listening to simple
conversations about jobs in accounting.

- Poc hiéu: M6 ta cong viéc hach toan hang
ngay.

- Reading skill: Reading description of daily
book-keeping.

- NOi: M6 ta cong viéc cia nhan vién lam
nhiém vu hach toan hang ngay.

- Speaking skill: Describing job responsibilities
of book-keepers.

- Viét: Viét cau vé nhiém vu cua nhan vién
hach toan.

- Writing skill: Writing sentences about job
responsibilities of book-keepers.

- Ngir phap: Thi hién tai tiép dién; Cau trac mo
ta trach nhi¢m cong viéc.

- Grammar: The present continuous tense and
sentence structures for description of job
responsibilities.

- Tir vung;: Ttr vung co ban vé cong viée hach toan.
- Vocabulary: Basic vocabulary related to
book-keeping.

3
Nguyén ly ké toan
co ban

Fundamentals of
accounting

- Nghe hiéu: Nghe hoi thoai va xac dinh tén
mdt s6 nguyén 1y co ban trong ké toan.

- Listening skill: Listening to conversations for
identification of names of some accounting
fundamentals.

- Poc hiéu: Poc mo ta cac nguyén 1y co ban
trong ké toan.

- Reading skill: Reading description of
accounting fundamentals.

- NOi: Hoi thoai don gian vé mot s6 nguyén ly
ké toan co ban thong dung.
- Speaking skill: Having simple conversations




about fundamental accounting principles in
common practice.

- Viét: Viét cau mé ta mot cach don gian céac
nguyén 1y ké toan co ban.

- Writing skill: Writing simple sentences to
describe accounting fundamentals.

- Ngir phap: Thi qué khir don.
- Grammar: The past simple tense.

- Tir vung;: TUr vung co ban vé cac nguyén Iy ké toan.
- Vocabulary: Basic vocabulary about
accounting fudamentals.

4
Cac quy dinh
ké toan
Accounting policies

- Nghe hiéu: Nghe hoi thoai don gian vé céc
quy dinh ké toan.

- Listening skill: Listening to simple
conversations about accounting policies.

- Poc hiéu: Doc doan vin mo ta cac quy dinh
ké toan thuong gip.

- Reading skill: Reading description of some
accounting policies in common practice.

- NOi: Hoi thoai don gian vé mot s6 quy dinh ké
toan thong dung.

- Speaking skill: Having simple conversations
about some accounting policies in common
practice.

- Viét: Viét cau giai thich mot cach don gian
cac quy dinh ké toan.
- Writing skill: Writing simple explanations of
accounting principles.

- Ngir phap: Cach dung USED TO trong thi
qua khir don.

- Grammar: The use of USED TO in the simple
past tense.

- Tir vung: TUr vung co ban vé cac quy dinh ké
toan.

- Vocabulary: Basic vocabulary of accounting
policies.

Kiém tra giira
hoc phan
Mid-course test

- Kiém tra cac kj ning Nghe, N6i, Poc &
Viét.

- Test of Listening, Speaking, Reading and
Writing skills.




5
Bang can ddi
ké toan
The balance sheet

- Nghe hiéu: Nghe hoi thoai ngan vé chirc ning
ctia Bang can d6i ké toan.

- Listening skill: Listening to short
conversations about the functions of the
Balance sheet.

- Poc hiéu: Doc hiéu Bang cin dbi ké toan don
gian.
- Reading skill: Reading simplified balance
sheet.

- NGi: Giai thich mot cach ngan gon vé khai
niém tai san co va tai san no.

- Speaking skill: Explaining briefly the
concepts of assets and liabilities.

- Viét: Viét cau so sanh cac khoan muyc trong
Bang can d6i ké toan.

- Writing skill: Writing sentences to compare
certain items in the Balance sheet.

- Ngir phap: Cau tric so sanh hon — kém.
- Grammar: Comparative structure.

- Tir vueng: TUr vung co ban vé tai san c6 & tai
san ngQ.

- Vocabulary: Basic vocabulary of assets and
liabilities.

6
Béo cao 10 i
Profit and Loss
Statement

- Nghe hiéu: Nghe hoi thoai ngan vé van dé 10 -
l&i trong kinh doanh.

- Listening skill: Listening to short
conversations about losses and profits in
business.

- Poc hi¢u: Poc hiéu Bao cao 16 13i dang don gian.
- Reading skill: Reading simplified Profit and
loss statement.

- N6i: Giai thich va so sanh mot cach ngan gon
mot sb khoan muc co ban trong Bao céo 15-14i.

- Speaking skill: Explaining and comparing
briefly some basic items in the Profit and loss
statement.

- Viét: Viét cAu giai thich va phan biét khai
niém 16-14i.

- Writing skill: Writing sentences to explain
and differentiate profits versus losses.




- Ngit phap: Thi qua khu tiép dién.
- Grammar: The past continuous tense.

- Tir vung: T vung co ban lién quan dén cac
khai niém 16 - 14i.

- Vocabulary: Basic vocabulary of profits and
losses.

7
CA4c ty s6 tai chinh
Financial ratios

- Nghe hiéu: Nghe hoi thoai ngan vé mot sb ty
s tai chinh co ban.

- Listening skill: Listening to short
conversations about some basic financial

ratios.

- Poc hiéu: Doc hiéu dinh nghia vé mot so ty so
tai chinh co ban.

- Reading skill: Reading definitions of some
basic financial ratios.

- NOi: M6 ta van tat mot sb ty so tai chinh co
ban.

- Speaking skill: Briefly describing some basic
financial ratios.

- Viét: Viét cau giai thich mot cach don gian
mot s6 ty s6 tai chinh co ban.

- Writing skill: Writing sentences to briefly
explain some basic financial ratios.

- Ngir phap: Cau tric md ta va so sanh.
- Grammar: Description and comparison
structures.

- Tir vung: TU vung vé mot sO ty s tai chinh
co ban.

- Vocabulary: Vocabulary of some basic
financial ratios.

8
Kha ning sinh 1o
Profitability

- Nghe hiéu: Nghe hoi thoai vé khai niém kha
nang sinh 1o1.

- Listening skill: Listening to conversations
about profitability.

- Poc hiéu: Poc doan vin vé kha nang sinh 101
cua hoat dong kinh doanh.

- Reading skill: Reading paragraphs about
business profitability.

- NOi: Thao luan vé kha ning sinh 151 cua hoat
dong kinh doanh.




- Speaking skill: Having conversations about
business profitability.
- Viét: Viét cau don gian giai thich khai niém

kha nang sinh 1o1.

- Writing skill: Writing simple sentences to 2
explain the concept of profitability.

- Ngir phap: Thi tvong lai don va tuong lai tiép

dién . 1

- Grammar: The simple future tense and the
future continuous tense.

- Tir veng: Tir vung vé khai niém kha ning
sinh 101. 1
- Vocabulary: Vocabulary of profitability.
- Thi cac k¥ ning Nghe, Néi, Poc & Viét.
- Test of Listening, Speaking, Reading and 5
Writing skills.

Thi hét hoc phan
End-of-course test

Tong so tiét
90
Total length

7. Tai liéu day va hoc

1. Frendo, E. & Mahoney, S. (2007) English for Accounting. Oxford University
Press.

2. MacKenzie, 1. (2005) Financial English. Cambridge University Press

3. MacKenzie, I. (2006) Professional English in Use - Finance. Cambridge
University Press.

4. Richey, R. & Rosenberg, M. (2013) English for Banking & Finance 1. Pearson
Longman.

8. Phwong phap day va hoc
* Hinh thitc hoc triec tiép trén 16p:

- Phuong cham lay nguoi hoc 1am trung tdm (learner-centred approach) duoc lya
chon cho viéc trién khai khod bdi dudng; theo d6, chu trong dap (ng nhu ciu cua
ngudi hoc; phat trién nhitng k§ ning va kién thac can thiét ddi véi dbi tuong ngudi
hoc; va dam bao qué trinh day va hoc phi hop véi kha ning tiép thu va nhan thac cua
nguoi hoc.

- Phuong cham nguoi hoc tu chu (autonomous learner) chud trong xay dung mé
hinh nguoi hoc doc 1ap qua viéc ap dung cong nghé hién dai cho phép ngudi hoc co
thé tu hoc, tu nghién ctu va trau ddi k§ ning, kién thirc c6 sy theo ddi va tuong tac véi
gido vién.



* Hinh thizc hoc truc tuyén:

- Ngoai hoc truc tiép trén 16p, chuong trinh dao tao tiéng Anh chuyén nganh
trinh 6 TCCN nganh Ké& toan Bac 1 1én Bac 2 con cd 90 tiét hoc truc tuyén thyuc hién
thong qua tai khoan truc tuyén duoc gui truc tiép dén cho hoc sinh. Hoc sinh phai tu
sap xép thoi gian dé tham gia day da va cd trach nhiém vai cac hoat dong cua khoa
hoc truc tuyén dudi sy quan 1y va huéng dan tir xa cua gido vién. Gido vién hudng dan
can sap xép cac budi gap mit truc tiép dé giai dap cac thic mic caa hoc sinh va huéng
dan thém néu can thiét.

- Gi4o vién co thé s dung Moodle - mot ang dung Web ngudn mé - dé thiét ké
khoa hoc trén Internet véi ngir liéu tir cac website dé xuat (Tham khao Phuy luc 1)

9. Trang thiét bi day va hoc
Trang thiét bi cho chwong trinh bao gom:

- Phong lab thuc hanh luyén am.

- Phong may tinh phuc vu hoc tiéng Anh truc tuyén.

- Phong hoc ¢6 may chiéu.

- Pai chay dia CD.

10



CHUONG TRINH PAO TAO TIENG ANH CHUYEN NGANH
TRINH PQ TCCN NGANH KE TOAN BAC 2 LEN BAC 3

1. Tén hoc phan
Hoc phan tiéng Anh chuyén nganh Ké toan Bac 2 lén Bac 3.

2. S0 tiét

150 tiét tryuc tiép + 90 tiét truc tuyén.

3. Piéu kién tién quyét
Hoc sinh ¢6 trinh do tiéng Anh Béc 2 theo Khung Ning luc ngoai ngit 6 bac cua
Viét Nam (KNLNNVN).
4. M0 ta hoc phan
Hoc sinh dugc trang bi nhitng kién thic va k§ ning tiéng co ban lién quan dén
nganh Ké& toan dé c6 mot nén tang ngdn ngit vitng vang ¢ Bac 3 theo KNLNNVN.

5. Muc tiéu

5.1. Muc tiéu chung
Két thiic hoc phan, hoc sinh s& dat trinh d6 tiéng Anh Bac 3 theo KNLNNVN.

5.2. Muc tiéu cu thé

Ky
nang

Muc tiéu cu thé

Hoat dong danh gia

NOoi

Hoc sinh c6 thé:

- Giao tiép twong ddi ty tin vé nhiing van dé quen
thudc va khoéng quen thudc lién quan dén linh vuc
ké toan, co st dung tir vung nganh ké toan;

- Truc tiép giai thich nhiing van dé phat sinh trong
cong viéc va lam rd nguyén nhan;

- Tham gia hoi thoai vé nhitng chii dé quen thudc
trong cong viéc ma khong can chuan bj trude;

- Giai thich nhiing van dé& quan trong va duy tri
quan diém mot cach ré rang véi nhing lap luan
lién quan.

-Hoc sinh tham du
cudc phong van truc
tiép voi gido vién.

- Trinh bay c4 nhan vé
mot chu diém.

- Thao luan theo cap.

- Hoéi va trd 101 nhiing
cau hoi theo chu dé.

Nghe

Hoc sinh c6 thé:

- Nghe hiéu nhirng bai n6i don gian vé cac chu dé
quen thudc trong linh vuc ké toan;

- Nghe va xéac dinh dugc y chinh trong cac bai noéi
dugc trinh bay 16 rang vé nhimg cha dé trong
pham vi cong viéc;

- Nghe hiéu va lam theo cac thong tin huéng din

- Kiém tra nghe dudi
nhiéu dang bai kiém
tra nhu: Hinh thuc tric
nghiém, dién tir, tra 1oi
ding sai, lya chon cau
trd 161 phu hop.
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mang tinh k¥ thuat don gian;
- Nghe hiéu duoc chi dan chi tiét trong cong viéc.

Hoc sinh c¢6 thé:
- Poc hiéu dugce cac van ban chira dung thong tin
ro rang vé cac chu dé lién quan dén chuyén nganh

-Kiém tra doc hiéu
dudi nhiéu dang nhu:

Ké toan; Bai tap tric nghiém véi
Poc | - Doc hiéu cac thong tin lién quan trong cac vian | 3 kha ning lwa chon,
hiéu | ban chuyén méon hang ngay. bai tdp chon cau tra 1oi
twong thich, tra 101
dung-sai, tric nghiém
voi 4 lya chon trong bai
tap dién tur.
Hoc sinh c6 thé:
- Viét bai don gian, c6 tinh lién két vé cac chu dé | - Viét thu dua trén tinh
quen thudc trong cong viéc ké toan bang cach két | hudéng cho sin.
Vidt ndi cac thanh té don 1ap thanh bai viét ¢6 ciu trac; | - Viét bai viét ngan gon

- Viét miéu ta 16 rang, d& hiéu vé nhirng chu dé
quen thudce trong cong viéc chuyén mon;

- Viét thu tir giao dich vé nhiing chii dé lién quan
dén cong viéc ké toan.

vé mdt van dé thuong
gap trong cong viéc.

6. Noi dung mdn hoc

Chi diém Néi dung giang day (Tsezs;]eitlg
(Topic) (Teaching contents) hours)
- Nghe hiéu: Nghe hoi thoai dinh nghia va giai thich 3
vé cac loai thué.
- Listening skill: Listening to conversations with
definitions and explanations of different kinds of tax.
- Poc hiéu: Poc hiéu doan vin don gian vé ké toan 3
1 thué.
Ké toan thué | - Reading skill: Reading simple paragraphs about

Tax accounting | tax accounting.
- N6i: Hoi thoai vé mot sb loai thué thong dung trong 3
cudc song hang ngay.
- Speaking skill: Having conversations about some
taxes in common practice.
- Viét: Viét email/doan van giai thich vé thué thu 2
nhap hoac thué VAT.

12




- Writing skill: Writing emails or paragraphs to
explain income tax or value added tax.

- Ngir phap: Thi hién tai hoan thanh.
- Grammar: The present perfect tense.

- Tir vieng: TUr vung vé mot so loai thué quen thude.
- Vocabulary: Vocabulary of some common taxes.

2
Khau hao tai san
Depreciation
and
amortization

- Nghe hiéu: Nghe hoi thoai vé 1y do can khau hao
tai san.

- Listening skill: Listening to conversations about
the necessity of depreciation.

- Poc hi¢u: Poc hiéu dinh nghia cac phuong thirc
khau hao co ban.
- Reading skill: Reading definitions of depreciation
and amortization.

- N6i: Hoi thoai vé 1y do xac dinh khiu hao tai san
trong ké toan.

- Speaking skill: Having conversations about the
necessity of depreciation.

- Viét: Viét doan vin so sanh van tat khau hao tai san
hitu hinh & khau hao tai san v hinh.

- Writing skill:  Writing paragraphs to briefly
compare depreciation and amortization.

- Ngir phap: Thi hién tai hoan thanh vai for, since.
- Grammar: The present perfect tense with for &
since.

- Tir veng: TUr vung co ban vé hai loai hinh khau
hao tai san.

- Vocabulary: Basic vocabulary of depreciation and
amortization.

3
Chi phi truc
tiép & chi phi
gian tiép
Direct costs and
indirect costs

- Nghe hiéu: Nghe hoi thoai trao ddi va mé ta hai
loai chi phi tryc tiép & gian tiép trong ké toan.

- Listening skill: Listening to conversations
describing direct costs and indirect costs.

- Poc hiéu: Poc hiéu dinh nghia vé chi phi truc tiép
va gian tiép trong ké toan.

- Reading skill: Reading definitions of direct costs
and indirect costs.

- NOi: M6 ta mot cach don gian hai loai chi phi truc
tiép & chi phi gian tiép.

13




- Speaking skill: Briefly describing direct costs and
indirect costs orally.

- Viét: Viét email giai thich van tit sy khic nhau
giita chi phi tryc tiép &chi phi gian tiép.

- Writing skill: Writing emails to briefly explain the
differences between direct costs and indirect costs.

- Ngir phap: Loi noi bi dong.
- Grammar: The passive voice.

- Tr vung: TUr vung co ban Vé hai loai chi phi truc
tiép va gian tiép trong ké toan.

- Vocabulary: Basic vocabulary of direct costs and
indirect costs.

4
Chi phi ¢é dinh
& chi phi kha
bién
Fixed costs and
variable costs

- Nghe hiéu: Nghe hoi thoai vé chi phi ¢6 dinh va
chi phi kha bién trong ké toan.
- Listening skill: Listening to conversations about
fixed costs and variable costs.

- Poc hiéu: Poc hiéu dinh nghia chi phi c6 dinh va
chi phi kha bién.

- Reading skill: Reading definitions of fixed costs
and variable costs.

- NGi: M6 ta mot cach don gian chi phi c6 dinh va
chi phi kha bién.

- Speaking skill: Briefly describing fixed costs and
variable costs.

- Viét: Viét doan vin mo ta cach phan biét chi phi co
dinh va chi phi kha bién.

- Writing skill: Writing paragraphs to differentiate
fixed costs from variable costs.

- Ngir phap: Ménh dé phu quan hé tinh ngir.
- Grammar: The adjective relative clauses.

- Tir vieng: Tir vung vé chi phi cd dinh, chi phi kha
bién va hang luu kho.

- Vocabulary: Vocabulary of fixed costs, variable
costs and inventory.

Kiém tra giira
hoc phan
Mid-course test

- Kiém tra cic k¥ nang Nghe, Noi, Poc & Viét.
- Test of Listening, Speaking, Reading and Writing
skills.

- Nghe hiéu: Nghe hoi thoai vé ké hoach thu-chi.
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Bé&o cao ludng
tién & ké hoach
thu-chi
Statement of
cash flows and

- Listening skill: Listening to conversations about
budgeting.

- Poc hiéu: Poc hiéu bao céo ludng tién don gian.
- Reading skill: Reading simplified statement of cash flows.

- NOi: Trao d6i vé van dé thu-chi c& nhan va trong

budgeting hoat dong doanh nghiép.
- Speaking skill: Having conversations about
personal and business budgeting.
- Viét: Viét doan vin md ta ngan gon van dé thim
hut va thang du ngan sach.
- Writing skill: Writing paragraphs to briefly
describe budget deficit and budget surplus.
- Ngir phap: Cau trac so sanh cap tuyét doi.
- Grammar: The superlative.
- Tir vung: TUr vung vé mot s6 khoan muc co ban
trong bao céo ludng tién va ké hoach thu-chi.
- Vocabulary: Vocabulary of basic items in a
statement of cash flows and budgeting.
- Nghe hiéu: Nghe hdi thoai vé nghiép vu ké toan
quan ly.
- Listening skill: Listening to conversations about
management accounting.
- Poc hiéu: Poc hiéu doan vin giai thich vé ké toan
quan ly.
- Reading skill: Reading paragraphs about the work
6 of management accounting.
Management | - NOi: Hoi thoai vé tam quan trong va su can thiét
accounting clia cong tac ké toan quén ly.

Ké toan quan ly

- Speaking skill: Having conversations about the
role of management accounting.

- Viét: Viét doan vin vé cong tac ké toan quan Iy.
- Writing skill: Writing paragraphs about the work
of management accounting.

- Ngit phap: Thi qué khtr hoan thanh.
- Grammar: The past perfect tense.

- Tir vung: Tir vung vé ké toan quan 1y.
- Vocabulary: Vocabulary of management
accounting.
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7
Nghiép vu kiém
toan
Auditing

- Nghe hiéu: Nghe hoi thoai vé chu dé kiém toan.
- Listening skill: Listening to conversations about
auditing.

- Poc hiéu: Poc doan van vé cong viéc cua kiém
toan vién.
- Reading skill: Reading paragraphs about auditing.

- NOi: Hoi thoai trao d6i vé vai trd cua ngudi lam
kiém toan.

- Speaking skill: Having conversations about the
role of auditors.

- Viét: Viét doan van mé ta su khac nhau gifra kiém
toan ndi bd & kiém toan doc 1ap.

- Writing skill:  Writing paragraphs about the
differences between internal auditing and external
auditing.

- Ngir phap: Cau diéu kién loai 1 va loai 2.
- Grammar: The first and second conditional
sentences.

- Tir vueng: TUr vung vé chi dé kiém toan ndi bd &
kiém toan doc lap.
- Vocabulary: Vocabulary of internal auditing and
external auditing.

8
Bé&o cao kiém
toan
Audit reports

- Nghe hiéu: Nghe hoi thoai vé bao cdo kiém toan.
- Listening skill: Listening to conversations about
audit reports.

- Poc hiéu: Poc hiéu bao céo kiém toan so lugc.
- Reading skill: Reading simplified audit reports.

- NGi: Hoi thoai vé vai trd ctia bao céo kiém toan.
- Speaking skill: Having conversations about the
role of audit reports.

- Viét: Luyén viét nhitng cau thudng gip trong bio
céo kiém todn.

- Writing skill: Writing sentences common in an
audit report.

- Ngir phap: Li noi gian tiép.
- Grammar: The reported speech.

- Tir veng: Céc thuat nglr thong dung trong bdo céo
kiém toan.
- Vocabulary: Common terms in audit reports.
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9
Trach nhiém
caa nguoi lam

kiém toan
Auditors’
responsibilities

- Nghe hiéu: Nghe hoi thoai vé van dé trach nhiém
ctia ngudi lam kiém toan.
- Listening skill: Listening to conversations about
auditors’ responsibilities.

- Poc hiéu: Poc hiéu cac thong tin tai chinh trong
béo céo kiém toan.

- Reading skill: Reading financial information in
audit reports.

- Noi: Hoi thoai vé van dé trach nhiém cia ngudi lam
kiém toan.

- Speaking skill: Having conversations about
auditors’ responsibilities.

- Viét: Viét doan vian mod ta cac thong tin tai chinh
trong bao cao kiém toan.

- Writing skill: Writing paragraphs to describe
financial information in audit reports.

- Ngir phap: Ciu tric cdu mo ta thong tin tai chinh
trong bang biéu.

- Grammar: Sentence structures to describe
financial information in charts and graphs.

- T vung: Tu va cum tor mo ta thong tin tai chinh
trong bang biéu, do thi.

- Vocabulary: Words and phrases to describe
financial information in charts and graphs.

10

- On tap cac k¥ nang Nghe, No6i, Poc & Viét.
- Revision of Listening, Speaking, Reading and
Writing skills.

Thi hét hoc phan
End-of-course
test

- Thi cac k¥ ning Nghe, Néi, Poc & Viét.
- Test of Listening, Speaking, Reading and Writing skills.

Tong sb tiét
Total length

150

7. Tai liéu day va hoc
1. Frendo, E. & Mahoney, S. (2007) English for Accounting. Oxford University Press.
2. MacKenzie, . (2006) Professional English in Use - Finance. Cambridge University Press.
3. Richey, R. & Rosenberg, M. (2013) English for Banking & Finance 2. Pearson Longman.

4. Helm, S. (2010) Market Leader - Accounting and Finance. Pearson Longman.
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8. Phwong phap day va hoc
* Hinh thizc hoc truec tiép trén lop:

- Phuong chiam 14y ngudi hoc 1am trung tdm (learner-centred approach) duoc lya
chon cho viéc trién khai khod boi dudng; theo d6, chu trong dap (ng nhu ciu cua
ngudi hoc; phat trién nhitng ky ning va kién thic can thiét ddi véi ddi twong ngudi
hoc; va dam bao qué trinh day va hoc phi hop véi kha nang tiép thu va nhan thac cua
ngudi hoc.

- Phuong cham nguoi hoc tu chu (autonomous learner) chud trong xay dung mé
hinh nguoi hoc doc 1ap qua viéc ap dung cong nghé hién dai cho phép ngudi hoc co
thé tu hoc, tu nghién ctu va trau ddi k¥ ning, kién thirc c6 sy theo ddi va twong tac véi
gido vién.

* Hinh thizc hoc truc tuyén:

- Ngoai hoc tryc tiép trén 16p chuong trinh dio tao tiéng Anh chuyén nganh trinh do
TCCN nganh Ké toan Bac 2 18n Bac 3 con ¢6 90 tiét hoc truc tuyén thuc hién théng qua
tai khoan truc tuyén duoc guri truc tiép dén cho hoc sinh. Hoc sinh phai tu sap xép thoi
gian dé tham gia ddy du va cd trach nhiém vai cac hoat dong cua khoa hoc truc tuyén
dudi sy quan 1y va hudng dan tir xa coa gido vién. Gido vién huéng dan can sap xép cac
budi gap mit truc tiép dé giai dap cac thac mic cua hoc sinh va hudng dan thém néu can
thiét.

- Gido vién c6 thé sir dung Moodle - mot tng dung Web ngudn mé - dé thiét ké
khda hoc trén Internet véi ngir liu tir cac website dé xuat (Tham khao Phy luc 1).

9. Trang thiét bi day va hoc
Trang thiét bi cho chwong trinh bao gom:

- Phong lab thyc hanh luyén am.

- Phong may tinh phuc vu hoc tiéng Anh truc tuyén.

- Phong hoc c¢6 may chiéu.

- bai chay dia CD.
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PHU LUC1
Gi6i thiéu iwng dung Moodle vao day hec truc tuyén

Moodle 1a mét eng dung Web ngudn mé (dugc phat hanh theo gidy phép GPL - GNU
General Public License) duoc thiét ké cho viéc san xuit cac khoa hoc va cac website dya vao
Internet. N6 duoc viét bang ngdn ngix PHP, chay trén gan nhu moi nén tang may cha c6 sin,
va c6 thé duogc bat ky ai sir dung véi mot trinh duyét web. Moodle phu hop véi nhidu cap hoc
va hinh thirc do tao khac nhau: tir phd thong, dai hoc/cao dang, khéng chinh quy, cho téi cac
[ (6]

« C M [ elearninghanuvn/course/view php?id=13

HANU ICT m English (en) » = My courses

TRUONG DAI HOC HA NOI
HE THONG BAO TAD

HOQC TAP DIEN TU

Home € My courses €& £4o tao CNTT NSi bd € Sw-HANU

GV-HANU-ICT-Master-Course

vour progress (%)
1y
o WY

chuc/cong ty.

Nhiéu trudong dai hoc trén thé gisi va ¢ Viét Nam da ung dung Moodle cho cac chuong
trinh dao tao tir xa, quan ly khoa hoc, xay dung hé thdng hoc truc tuyén, v.v.. mang lai rat
nhiéu loi ich thiét thuc cho hoc vién, giang vién va nha truong nhu giam chi phi dao tao; cap
nhat thdng tin 16p hoc nhanh chdng, truc tuyén; trao d6i thdng tin, thao luan giira hoc vién-
hoc vién, hoc vién-giang vién thong qua dién dan cua I6p hoc trén nén Moodle; st dung két
qua théng ké tir Moodle dé quan 1y, danh gia va nhanh chong dua ra giai phap hd tro gidp hoc
vién hoc hiéu qua hon.
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C M [ elearning.hanusn/mod/forum sdew phptid=1

HAMNU ICT ™ English (en) »

Home & My courses @ [CT-Training-Frovinces €& Master-Course €& General €
Course Mews and Announcements

=BE
58 MAVIBATION HANU-ICT-Master-Course
# Home
My home
I site pages
& My profile Course News and Announcements
B Current course
B Master-Course General course news, Important announcaements, an
W Participants to get updated,
e Eadges
B General

Add a new topic
SCourse News and

Announcements
aoacknowledgements
Course Schedule Discussion Started by
Timetable Please edit your profile as follows m MauyEn Ngoc Huang Glang Hanu

Tat ca cac thdng bao cua khoa, trudng, cua riéng 16p hoc, cac cau hoi, dé tai thao luan,
g6c chia sé déu duoc thuc hién trén cac dién dan cua 16p hoc truc tuyén. Ngoai thoi gian day
va tra 10i thic mac caa hoc vién trén 16p, cac thay ¢ phu trach mon hoc thudng xuyén kiém
tra cac dién dan va giai dap kip thoi moi cau hoi, thic mac caa hoc vién nham mang lai hiéu
qua cao trong cong tac day va hoc.

Qua Moodle nay hoc vién c6 thé nop bai tap ca nhan, bai tap nhém; 1am céc bai kiém tra
tai 16p, thi giira ky, cudi ky. Giang vién dong vai trd 1a ngudi chdm diém, nhan xét ting cau,
ting bai truc tiép trén hé thdng hoc truc tuyén va hoc vién c6 thé xem ngay két qua cing
nhitng loi nhan xét cta giang vién dé rat ra bai hoc kinh nghiém cho minh va diéu chinh
phuong cach, ké hoach hoc tap hop ly.

Giang vién c6 thé nim duoc mirc d6 tham gia vao 16p hoc cua timg hoc vién, danh gia
muc d6 kho dé, phirc tap caa cac bai kiém tra, kha ning tiép thu caa hoc vién, nhitng van dé
hoc vién thuc sy chua ndm vitng va can giang lai, v.v...tir d6 dwa ra ké hoach diéu chinh cho
tuong trng va hiéu qua.

—( mén hoc ) Thanh phi
Y . 3 Y- - anh phin
Don vi hoe thp Hoat dong hoc tap ) thong tin ,'

-~
| i = | < Van ban
[ B8l 1 '7""[ {Pony 1.1 | f——t{ | 0. Huwna adn & véu cu I ——
‘ | ) Hinh dnh
| i i | =3
» Bai2 ] -‘ chmvnzl - | —-I l 1. T vuna ’ I =3 Bidu 64
1 Am thanh

e
t 2. Vén pham l l "
» Ba3 l — -‘ }Donw‘lal | _.I ! ":e Phim
I | 3. Giao thoa van hod -

- Bai4 l —-[ ‘Bunw!dTi

Bai tap
—-’ | 4. Phat trén nang luc | I @. Internet
+ Bai5 | | [poni 1] | T
khéng dat 3
~ Bai6 5 v

~ 5 Tuddnhaid Danh gia tién trinh

=X
Em

/= Bai7 apt
» Bai. 3
EE M6 hinh He4 gido trinh truc tuyén
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Hoc liéu tham khao tryc tuyén
1. http://mww.businessenglishsite.com/exercise_accountingl.html
2. https://www.youtube.com/watch?v=jIMIcT4bfUw

3. https://www.youtube.com/watch?v=9REw-
ohiNJU&list=PLVKA9mMy760Puu60nAGmzwLb6YKH8tT3-D

4. http://www.english4accounting.com
5. http://www.cie.org.uk/images/93127-2014-syllabus.pdf

6. http://www.cie.org.uk/programmes-and-qualifications/cambridge-international-as-
and-a-level-accounting-9706/
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http://www.cie.org.uk/programmes-and-qualifications/cambridge-international-as-and-a-level-accounting-9706/

PHU LUC 2

ACCOUNTING GLOSSARY

A

account payable (n phr)
account receivable(n phr)
accountancy firm (n phr)
accountancy profession (n phr)
accounting equation(n phr)
accounting standard(n phr)
accounting (n)

accumulated depreciation (n phr)
administrative expenses(n phr)
aggregate depreciation (n phr)
amortisation (n)

annual report(n)

assets(n)

audit (v)

B

bad debt(n phr)

balance sheet (n phr)

bank account (n phr)

bond holder (n phr)

bond (n)

broker (n)

business cycle (n)

C

capital expenditure (n phr)
capital (n)

cash equivalents(n phr)

khoan phai tra

khoan phai thu

cong ty ké toan.

nghé ké toan

dang thirc ké toan
chuan muc ké toan
cong viéc ké toan

khau hao lity ké

chi phi quan ly hanh chinh
khau hao lity ké

khau hao tai san vé hinh
bao cao thuong nién

tai san co

kiém toan

no Xau

bang can di ké toan
tai khoan ngan hang
trai chu

trai phiéu

moi gigi chiing khoén

chu ky kinh doanh

chi phi vén(dé mua sim tai san ¢ dinh)

von tai chinh

tai san trong duong tién mat
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cash flow statement (n phr)
cash (n)

comparability (n)
completeness(n)
conservatism (n)
consistency(n)

consolidated financial statement (n phr)
corporation tax(n phr)

cost of goods sold(n phr)
cost of sales(n phr)

cost (n)

credit (bookkeeping system)(v)
credit (terms of business) (n)
creditor(n)

current asset (n phr)

current liability(n phr)
cut-off (v)

D

debtor (n)

default(n & v)

deferred income (n phr)
deferred taxation(n phr)
depreciable amount(n phr)
depreciation(n)

disclosure(n)

dividend(n)

E

earnings per share(n phr)
enterprise (n)

entity (n)

bao céo ludng tién

tién mat

tinh twong quan

tinh hoan chinh (ctia bao céo tai chinh)
nguyén tic than trong

tinh nhat quén

bao céo tai chinh hop nhat
thué doanh nghiép

chi phi hang ban

chi phi hang ban

chi phi gia thanh

hach toan ghi cé

thoi han tin dung

cha ng

tai san luu dong

no ngan han

khéa sb

con no
mat kha nang tra no

thu nhap tra sau

thué tra sau

gid tri khau hao

khau hao tai san hitu hinh
nguyén tic céng khai

cd tuc

gia tri loi nhuan trén mdi ¢ phiéu
doanh nghiép
thuc thé kinh doanh



entry price(n phr)

equity (n)

exit price=exit value(n phr)
expense(n)

external reporting(n phr)
cho céac ddi trong ngoai doanh nghiép
F

financial accounting(n phr)
financial gearing (n phr)
financial information (n phr)
financial risk (n phr)
financial statement(n phr)
fixed asset(n phr)

fixed capital(n phr)

fixed cost (n phr)

G

going concern basis (n phr.)

goodwill (n)

gross margin ratio (n phr.)

gross margin(n phr.)

gross profit(n phr.)

gross(n)

H

historical cost(n phr.)

I

IAS(International Accounting Standard)

IASB system

24

chi phi thay thé tai san

vbn cua chi (phat hanh ¢ phiéu thuong)
dinh gia tao san theo gia thanh ly hién tai
chi phi

bao céo tinh hinh tai chinh

ké toan tai chinh
don bay tai chinh
théng tin tai chinh
rai rotai chinh
b&o céo tai chinh
tai san cd dinh
von ¢b dinh

chi phi ¢6 dinh

gia thiét doanh nghiép

s& tiép tuc hoat dong trong twong lai
gié tri tai san v hinh cta doanh nghiép
muc loi nhuan tong (tinh theo ty 18
phan trim cua doanh sb ban)

loi nhuan tong

loi nhuan tong

gid tri tong
chi phi lich st; chi phi géc
chuan muc ké toan quéc té

do tién than Hiép hoi IASB ban hanh

hé théng chuan muc ké toan quoc té



IASB

(International Accounting Standards Board)

IFRS

(International Financial Reporting Standard)

improvement(n)

income statement (n phr.)
institutional investor (n phr.)
intangible(adj)

interest (on loans)(n)
interim report(n phr.)
internal reporting (n phr.)
inventory (n)

investing activities (n phr.)
J

joint venture(n phr.)

K

key performance indicators(n phr.)

L
leasing(n)
leverage=gearing(n)

liabilities (n)

do Hiép hoi IASB ban hanh

mét t6 chire doc lap ban hanh

céc chuan muc ké toan duoc 4p dung tai
nhiéu quédc gia, bao gdm céc qudc gia
thanh vién cua EU

chuan muc béo céo tai chinh québc té
do Hiép hoi IASB ban hanh

impairment(n) ghi giam gia tri tai santrong
Bang can doi ké toan do vuot mirc khau hao
du kién

Nang c4p tai san cb dinh dé kéo dai
thoi han str dung

béo céo thu nhap

nha dau tu to chtic

v0 hinh

|4i suat

béo céo tai chinh tam (3 hoac 6 thang)
bao cao tai chinh noi bo

hang luu kho

cac hoat dong dau tu

lién doanh

C4C chi s6 danh gia kha ning

hoat dong hiéu qua ctaa doanh nghiép
thué tai san
don bay tai chinh

tai san no
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limited liability company (n phr.) cong ty trach nhiém hiru han

limited liability(n phr.) trach nhiém htru han
liquidity(n) tinhthanh khoan

listed company (n phr.) cong ty niém yét
long-term finance(n phr.) tai san ng dai han
long-term liabilities (n phr.) tai san ng dai han

M

management accounting (n phr.) ké toan quan ly
management (n) gigi quan ly

margin (n) lgi nhuan

market value (of a share)(n phr.) thi gia (ctia c6 phiéu)
materiality (n) thdng tin c6 tam quan trong
maturity(n) thoi han thanh toan
merger (n) sap nhap doanh nghiép
N

net asset(n phr.) tai san rong

net book value(n phr.) gia tri s6 sach rong

net profit(n phr.) lgi nhuan rong

net realisable value (n phr.) gia tri hién

thuc rong

net(n) gia tri rong, gia tri thuc

nominal value (of a share)(n phr.) ménh gi&; gia tri danh nghia

non-current asset=fixed assets(n phr.) tai san c¢6 dinh

non-current liabilities(n phr.) tai san ng dai han

0]

off-balance-sheet accounting (n phr.) nghiép vu ké toan ghi gié tri tai san c6 va
tai san ng ngoai Bang can ddi ké toan

offer for sale(n phr.) chao ban c6 phiéu cho cong ching

operating margin(n phr.) loi nhuan mang lai tr hoat dong
cua doanh nghiép

ordinary shares(n phr.) cb phiéu thuong; b phiéu phé théng

26



ownership interest(n phr.)

)
par value=nominal value(n phr.)
parent company(n phr.)

portfolio (of investment) (n)

portfolio of shares (n phr.)

preference share(n phr.)

prepayment= prepaid expense (n phr.)

price—earnings ratio(n phr.)

primary financial statements(n phr.)

principal (n)

production overhead costs (n phr.)
profit and loss account(n phr.)
profit (n)

prospective investor (n phr.)
prospectus (n)

provision (n)

prudence (n)

public limited company (n phr.)

Q
qualified audit opinion(n phr.)

R

realised profit, realisation(n phr.)
reliability (n)

replacement cost(n phr.)

residual value(n phr.)

27

vbn cuaa chu (chénh léch gitra tong tai san
cdva tai san ng cua doanh nghiép)

gié tri danh nghia

cong ty me

danh muc dau tu

danh muc ¢ phiéu

cb phiéu wu dai

khoan tra trudc

ty 1€ gitra thi gia va muc loi nhuan
trén mdi c6 phiéu

céc bao cdo tai chinh co ban gom Bang
can ddi ké toan, Béo cao 15-14i, Bao céo
ludng tién

khoan vay gdc

chi phi san xuét chung

bao céo 16 - 14i

loi nhuan

nha dau tu tiém nang

ban cdo bach

du phong

su than trong

cong ty dai chung

quan diém cua kiém toan vién cho rang
cac bao céo tai chinh cua doanh nghiép
chua phan anh trung thyuc

loi nhuan thuc té
tinh dang tin cay cua bao céotai chinh
chi phi thay thé

gia tri con lai (khi tai san duoc thanh ly)



retained earnings(n phr.)

return on capital employed (n phr.)
return on shareholders' equity(n phr.)
return on total assets(n phr.)
return(n)

revenue(n)

S

sales(n)

share capital (n phr.)

share (n)

shareholder (n)

short-term finance(n phr.)

sole trader (n phr.)

statement of changes in equity (n phr.)
stock (n)

stock exchange=stock market(n phr.)
stock= inventory (n)

subsidiary company(n phr.)

T

tangible fixed assets(n phr.)

true and fair view(n phr.)
turnover(n)

U

unlisted company(n phr.)

28

loi nhuan git lai

loi nhuan trén vén sir dung
loi nhuan trén vén caa chu
loi nhudn trén téng tai san

loi nhuan hoat dong dau tu
doanh thu

rights issue (n phr.) quyén mua c¢b
phiéu phat hanh thém cua c6 dong hién
hiru

doanh s6 ban

vbn phét hanh c6 phiéu

cb phiéu

cb dong

ngudn tai chinh ngan han
nguoi kinh doanh cé thé

béo céo thay doi vbn cua chi
co phiéu (trong tiéng Anh M)
thi truong ching khoén

hang luu kho

cbng ty con

tai san ¢ dinh hiru hinh
phan anh trung thyc va chinh xac

doanh thu

cbng ty trach nhiém hiru han chua

duogc niém yét trén san giao dich



\Y

value (n)

W

working capital(n phr.)
work-in-progress (n phr.)
writedown

writeoff

written down value=net book value(n phr.)
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gia tri

vbn luu dong

ban thanh pham; san pham dé dang
ghigiam mét phan gié tri tai san
ghigiam toan bo gia tri tai san

gid tri s sach



